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Web Portal Overview
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Bidder Registration

January 10 – January 13
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Bidder Registration Process

As described in more detail in Appendix B, there are four steps to the Bidder Registration Process, which is
done via an electronic Web Portal:

Step 1: Bidder Registration
Step 2: Resource Registration
Step 3: Proposal Registration
Step 4: Bidder Registration Signature Page

The following slides contain screen shots of the RFP Web Portal and are intended be used a guide for
navigating the Bidder Registration Process.   Please call the RFP Hotline (281-297-3758) or email the RFP
Administrator at ESIRENEWABLE@entergy.com with any technical questions regarding the RFP Web Portal or
the Bidder Registration Process.

mailto:ESIRENEWABLE@entergy.comwith
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Start Screen

To start the Bidder
Registration process, please
the “User Registration” link.
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Step 1 – Bidder Registration

Click the next button after
completing this page to
move on to Bidder Contact
Information page.
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Step 1 – Bidder Registration

Please verify that you have entered the correct e-mail address prior to
completing this page.  All Bidder Registration and Proposal
Submission confirmation emails will be sent to this address.
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Step 1 – Bidder Registration
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Step 1 – Bidder Registration

You will receive your Bidder ID and Signature ID (if applicable)
as well as confirmation of your Bidder Password at this time.

Within 30 minutes of completing Step 1 of the Bidder Registration process you should receive a
confirmation email with the same information as above.  If you do no receive a confirmation email
within 30 minutes, please email the RFP Administrator at ESIRENEWABLE@entergy.com.

Please click the Login
button to continue to
Step 2 – Resource
Registration

mailto:ESIRENEWABLE@entergy.com
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Step 2 – Resource Registration

Click the Resource Registration Link to
begin Step 2 of Bidder Registration
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Step 2 - Resource Registration

Please complete this page for all Resources on which proposals will be based (after
the first Resource has been created, additional Resources can be created by clicking
the “Add Another Resource” button).  Once the desired number of resources have
been completed, click Save and Finish to move to Step 3 – Proposal Registration and
receive an email summary of all Resources registered.

To edit or delete a resource,
use the buttons below.  The
Resource ID, for each
Resource created, can also
be found below.
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Step 3 – Proposal Registration

Use the Resource(s) listed in the box
and as well as the selections above to
configure the number of proposals
that will be submitted during the
Proposal Submission Process.  Each
proposal configured during this step
of the Bidder Registration Process will
be assessed a $5,000 Proposal Fee.

A list of Proposals configured, their
Proposal ID number and the Resource
associated with each proposal can be

found here.  Proposals can also be
deleted prior to completing the Bidder

Registration Process.

Once all proposals have
been configured, please
click the Finish button to

complete Step 3.
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Updating Bidder Registration Information

Once the first 3 steps of Bidder Registration has been completed, Bidders can
still make changes, edits, additions or deletions prior to the close of Bidder
Registration on January 13, 2011.  Please use the Bidder Tools Drop down box on
the right to Manage Proposals or Resources.
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Step 4 – Bidder Registration Signature Page

Following Step 3 - Proposal Registration, a confirmation email with a link to the Bidder
Registration Signature Page will be sent to the email address provided during Step 1 of
Bidder Registration.  Bidders are required to execute the Signature Page and send a copy to
the RFP Administrator by no later than 5:00 p.m. CPT on January 13, 2011 to fully complete
the Bidder Registration process.

A link to the Bidder Registration Signature Page is also provided on the ESI Renewable RFP
Website: https://emo-web.no.entergy.com/ENTRFP/Renewable/Docs/RFPDocs/BidderRegistrationSignaturePage.pdf

https://emo-web.no.entergy.com/ENTRFP/Renewable/Docs/RFPDocs/BidderRegistrationSignaturePage.pdf

